COURSE ENROLMENT AND PAYMENT MANUAL FOR ONLINE REGISTRATION SYSTEM
and step-by-step directions to successfully withdraw course online with W remark

for Thammasat University undergraduate and graduate students

1. Access to Thammasat University House of Registrar website by logging on to www.reg.tu.ac.th, and
click on Login on the left panel menu.
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2. Fill'in the required information to access to the registration system.
2.1 your 10-digit student ID as username.
2.2 your modem access control code as your password.

2.3 Click Log to continue.

Enter username and password

f | Student ID/User ID 9999999981
o Password
4 (siasinu Remote Access @ msumyuTuéu)
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3. Check your full name and student ID appearing on the screen. Then, click enrol on the left panel
menu. The enrol button will be visible only during the course enrolment period indicated in the activity
calendar.

& The enrolment activity and payment for student's first enrolment prior to semester
commencement date can be made once only.

m 9999999981 : INTIRENTIISRSTNNNNR

-“““‘”""- Welcome!TO EDUCATIONAL SERVICE SYSTEM

topics
1. (very urgent)

& For students who are not able to complete their first enrolment prior to semester commencement

date, the button will appear as (@ iate envoiment | during the late-enrolment and course adding-
withdrawal period, which is indicated in the activity calendar. For late-enrolment, undergraduate
students will be fined for 45 Baht per day late and graduate students will be fined for 100 Baht per
day late, starting from the first day of the late-enrolment period, weekends and official holidays
excluded.

4. Read through the regulations for registration carefully, then click ENROL.

Information for Student Enrolment

1. Check your class timetable and examination dates before your
enrolment. ( For special program students, please check with your
Program Office)

2. Check your guota results / student plan.

2.1 For normal program students, please check your quota result
within indicated dates given in the undergrad activity calendar.

2.2 For special program students / Law graduate program /
graduate study {(normal and special program), please check your class
timetable / study plan with your faculty or program office.

3. Online enrolment will be available only within indicated period of time,
given in the activity calendar or in special program undergrad / post-
grad notice.

4. Initial enrolment of a semester can be proceeded once only. However,
in adding and dropping period, course registration can be done multiple
times within indicated period of time (online payment fee is 10 Baht per
one transaction)

5. Student must complete their online enrclment only by themselves.
Granting authority to any other person is absolutely prohibited.
Students will be fully responsible for any case of errors in their
registration process.

6. Undergrad scholarship students must hold at least 200 Baht in their
Krungthai bank account.

click ENROL to proceed to the enrolment system,

or click CANCEL to exit

ENROL CANCEL

”

5. The following screen will then appear for first enrolment.

@rse(s) to enr@

Semester 1/2010 Select editing mode Standard ADVANCE
course name unit of creditSec/Gr| _enrolTYPE | Time |
Specifycourse code
<<< Enter course code to search for course to enrol
Search | [ Check | [ Import
l:l (You may use *, e.g. EL¥*, to search for course starting with EL.)
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Or the following screen for late-enrolment.

course(s) to enroll (late enrolment)
Semester 172010 Sologk o it fard ADVANCE

unit of credit Sec/Gr| _enrolTYPE | Time |
Specifycourse
code
<<< Enter course code to search for course to enrol
Search | [ Check | [ Import
:l (You may use *, e.g. EL*, to search for course starting with EL.)

6. Students can search for your desired courses to enrol.

6.1 Students who receive quota in quota courses can click on Import. All granted quota courses will
appear in the upper part of the screen.

course(s) to enroll

Semester 1/2010 Select editing mode Standard ADVANCE

course code course name Sec/Gr| enrunrire

TUQ006 [delete] ENGLISH 2 3 360001 Pass/Fail
Specifycourse TOTAL CREDIT 3 Expense
code 17,800.00
4 Notmeesres=Rekalgn courses exceed faculty courses. Please confirm your enrolment. iz
<<< Enter course code to search for course to enrol
[ ]  (Youmayuse*, eg. EL*, to search for course starting
with EL.)

6.2 Fill in your course code, using English capital letters together with 3-digit numbers without space.
Then, click Search.

course(s) to enroll

Sergh 10 Select editing mode Standard ADVANCE
sourse code course hame unit of creditSec[Gr
Srecifycourse cdfe
<<< Enter course code to search for course to enrol
EM632 Search | [ Check | [ Import
(You may use *, e.g. EL*, to search for course starting with EL.)

6.3 Or type in the 2 alphabets of the course code, followed by an asterisk (*), e.g. EM*, then click
Search. The system will search for all courses starting with the given alphabets that are available
for enrolment in that semester.

course(s) to enroll
%010 Select editing mode Standard ADVANCE

cowsecody | ______coursemame ___________________|unitof creditSec/Gr] _enrolTYPE | Time |

ecifycourse cfle

<<< Enter course code to search for course to enrol

S h | | Check | || it
(You may use *, e.g. EL*, to search for course starting with EL.)
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7. After completing 6.2 and 6.3, course detail will appear by sec./gr. and quantity limit/remain. Select
course by clicking on the PINK enrolment card sign, the selected course will move to the upper part
of the screen. Your total credit points and payment amount will be calculated spontaneously.

course(s) to enroll

Semester 1/2010 Select editing mode _Standard _ADVANCE

unit of

TU006 [delete’ ENGLISH 2 3 360001

courss~==_ course name

EM632 [delete’ SOLID AND HAZARDOUS WASTE CONTROL AND MANAGEMENT 3 360001 Credit
Specifycourse code TOTAL CREDIT 6 Expense

g5 exceed faculty courses. Please confirm your enrolment. £

<<< Enter course code to search for course tO ernor
('You may use ¥, e.g. EL*, to search for course starting with Search

coul unit of quantity Quota/of
@-

course(s) to enroll
LevelMaster RANGSIT

«{  EM601  SUSTAINABILITY OF ENERGY AND ENVIRONMENT 3 360001  9999/9999
.  EM610 INDUSTRIAL ENERGY MANAGEMENT 3 360001 9999/9999
<  EM614  THERMAL ENERGY ANALYSIS 3 360001  9999/9999
&  EM616  BUILDING ENERGY MANAGEMENT 3 360001  9999/9999
& EMG19  ALTERNATIVE ENERGY 3 360001  9999/9999
&  EME30  CLEANER TECHNOLOGY 3 360001  9999/9999
@  EM632  SOLID AND HAZARDOUS WASTE CONTROL AND MANAGEMENT 3 360001  9999/9999
«{  EM633  AIRPOLLUTION CONTROL AND MANAGEMENT 3 360001 9999/9999
.  EM636  LIFE CYCLE ASSESSMENT AND ECO-DESIGN 3 360001  9999/9999
< EMS00  THESIS 12 360001  9999/9999
8. Add more subject to your enrolment list.
course(s) to enroll
1/2010 —ECT B0NG MOGe . Gtandard ADVANCE
course name
TU006 [delete] ENGLISH 2 3 360001
EM632 [delete] SOLID AND HAZARDOUS WASTE CONTROL AND MANAGEMENT 3 360001
EMBOO [delete] THESIS 12 360001
Specifycourse code TOTAL CREDIT 18
S0 aeTmeskLLoandnaei MAX = 12,CURRENT = 15 &¢
FVZE E&tﬂ e g. EL*, to search for cours; s‘t‘amng with EL.) Sesich
Selectlcourse code] __coursename _________________|unit of credit| Sec/Grquantity imit/remain|Quota/of plan| _Time |
murse(s) to enml
LevelMaster RANGSIT
@  EMS01  SUSTAINABILITY OF ENERGY AND ENVIRONMENT 3 360001 9999/9999
«  EM10  INDUSTRIAL ENERGY MANAGEMENT 3 360001 9999/9999
&,  EMSl4  THERMAL ENERGY ANALYSIS 3 360001 9999/9999
.  EMSl6  BUILDING ENERGY MANAGEMENT 3 360001 9999/9999
& EMB1S  ALTERNATIVE ENERGY 3 360001 9999/9999
@’  EMe30  CLEANER TECHNOLOGY 3 360001 9999/9999
«  EM632  SOLID AND HAZARDOUS WASTE CONTROL AND MANAGEMENT 3 360001 9999/9999
@  EMS33  AIRPOLLUTION CONTROL AND MANAGEMENT 3 360001 9999/9999
.  EM636  LIFECYCLE ASSESSMENT AND ECO-DESIGN 3 360001 9999/9999
<  EMBOO  THESIS 12 360001 9999/9999

9. For undergraduate students who wish to enrol in Thesis or Dissertation course, after selecting
your Thesis or Dissertation course, please follow 9.1 and 9.2.

9.1 Click on Advance.

course(s) to enroll

Semester 1/2010 Select editing mode  Standard ADVANCE
_mm—
TUOO6 [delete] ENGLISH 2 360001 [by course ¢
EMB32 [delete] SOLID AND HAZARDOUS WASTE CONTROL AND MANAGEMENT 3 360001
EMB00 [delete] THESIS 360001

Specifycourse code TOTAL CREDIT 18 No expense

i aansdiauunaninnoei MAX = 12,CURRENT = 15 &
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9.2 Erase and re-enter the amount of credit points as indicated by your program.

course(s) to enroll

Semester 1/2010 Select edting mode  Standard ADVANCE

TU006 [delete] ENGLISH 2 3 360001

EM632 [delete] SOLID AND HAZARDOUS WASTE CONTROL AND MANAGEMENT 3 360001

EMB00 [delete] THESIS 360001

Specifycourse code TOTAL CREDIT 9 Expense 29,800.00

10. The registration system will verify your selected item and automatically calculate the total payment
amount for you. If no error occurs, click on Confirm enrolment on the left panel menu.

* GO BACK

course(s) to enroll

* Show program Semester 1/2010 Select editing mode  Standard ADVANCE

e | _coursecode | coursemame ___________________|unitof creditiSec/Gr|_enrol TYPE
TUO06 [delete] ENGLISH 2 3 360001 Pass/Fail

- e EM632 [delete] SOLID AND HAZARDOUS WASTE CONTROL AND MANAGEMENT 3 360001 Credit

- EM800 [delete] THESIS 3 360001  Pass/Fal

Class/examination Specifycourse code TOTAL CREDIT 9 Expense 29,800.00

#:  Notification Foreign courses exceed faculty courses. Plé; L

® confirm enrolment — <<< Enter course code to search for course to enrol

(You may use *, e.g. EL¥, to search for course starting with EL.)

11. Click Confirm enrolment button again to confirm your enrolment. (Once the enrolment is confirmed,
students will not be able to edit their enrolment list.)

Confirm enrolment
please verify enrolment list
Once confirmed, please click Confirm enrolment.
Your enrolment list cannot be edited once confirmed.

course(s) to enroll
course code - COUFSE NAMme ----- Enrofne pit of  Sec/Gr
type it

EM632 SOLID AND HAZARDOUS Credit 360001
WASTE CONTROL AND
MANAGEMENT
(R CHITEEZCLRE AL ERE LY
uaznasidnduany

EM800 THESIS Pass/Fail 3 360001
Inaiiwug

TUQOG ENGLISH 2 Pass/Fail 3 360001
ENGLISH 2

TOTAL CREDIT 9

course code —-- course name —- Sec/Gr Midterm Final
examination Examination

EM632 SOLID AND 360001
HAZARDOUS WASTE
CONTROL AND
MANAGEMENT
mImuAuuazianisnn
asfinuazuasdn
duarn

EM800 THESIS 360001
Inanfivug

TUOO6 ENGLISH 2 360001
ENGLISH 2

Note: C=lec L=Llab R=Con §=Self T="Tut
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12. Click on Proceed payment button. (If students are not able to make payment within the indicated
period of time, your enrolment information will be removed from the registration system.)

Proceed to payment

Proceed payment

Total amount payable 29,3“0.&
if the payment is not cleared within the indicated tfmeline,

your enrollment will be cancelled.

The payment process is as follows:

13. For faculty/program using the online payment system:

13.1 Your fee summary page will appear on the screen. Click PAY ON-LINE to proceed.

KTB Online Payment

NoJ
1. Tuition Fee 16,500.00
2. Library Service Fee 1,500.00
3. University Service Fee 1,500.00
4. Academic Development Fee 10,000.00
5. Internet Service Fee 300.00

TOTAL 29,800.00

Select PAY ONLINE to pay enrolment fees using your online account.
| PAY ON-LINE |
| TH=Y on-ine

N

132 To select user account, click on UAAAETSNAT (AN1TNn KTB online).

@ KRUNG THAIl BANKpc.. Internet Banking

%f Lingszuy

2iayan1521d19E Y
sWaindns 9999999981
Ref Code 0002630932
ERITRITEGTY 29.800.00 1w

\ﬁ’aanrj‘lﬂu"‘mﬁ

uAAasTINET (F1din KTB Online

fifiuana (du1Zin New Corporate Banking - Single User)
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13.3 To access to Krungthai Bank online payment system, fill in the following information:

13.3.1 Your ATM card number, 16-digit number on the front side of your student ID card
(do not use space)

13.3.2 Your ATM (VDB) PIN number (4-digit code to access to your account or Visa Debit)

13.3.3 Click ingszuu (Access).

wngseuy

@o_ 453215801000103>
PIN aees
(vhdszww | [avSennuvionun | ( Hewndy | [sadnmzinmems |

13.4 To ensure that your bank account is ready for online payment or to check whether your
payment has been successfully processed, students can check your account balance or
account transaction record by clicking on the menu; the account detail you request for will
appear on the lower part of the screen.

5185 A15ENY
ERLTRATIE T 2,250.00 1w

Aaemsiniduannauniiud
amitiin Uszianiingd

000-0-29112-9 aaunued

Email Address |
Mobile Mo. (for sms) |

[n3redsuseminnands] (aswmsigibounds] Dirsmdu] [sn@nmsdinems
P sysprsfiaunas 5 simmsniatu 30 Ju
Suit s sSnasiana Annuku uaaduAINED

07-07-2010 04-06-16 PBSWPS 8420 -9999999981 -6,000 00 201520
07-07-2010 04:06:16 PASFE PB-8420 Fee -10.00 2,005 20
07-07-2010 02:46:16 PBSWPS 8420 -9999999981 -29,800.00 8,025.20
07-07-2010 02:46:16 PASFE PB-8420 Fee -10.00 8,015.20

13.5 To receive auto-report of your student account transaction from the bank, fill in your e-mail
address and your mobile phone number (for SMS auto-report). Click 152131 (Proceed

payment).

Email Address N8 @ hotmail.com
Mobile No. (for sms) ‘W
—

(nsaadsusenSunands) (aswmsiaiiounds] (frsvin] [smdamminnems

N
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13.6 Fill in your 4-digit ATM (VDB) PIN again and click i€l (Confirm). The system will immediately
deduct the payment amount including 10 Baht process fee from your bank account.

W/ dugunrsirsadu

nsanduiivsianisdisziu

Tafldudng STy
iy Thammasart University
sWartndnzn 9999999951

Ref. Code 0002630932
nnfydiani 000-0-29112-9

iy 29.800.00 1
arsTnniiun 10.00 ¥

snidludu 20.810.00 un

Emall Address ) hotmail com

Mobile Ng_liorsmss o
ATM PIN (o | >

((#win | [ ownay | [snEnmsiiziems |

13.7 The bank will give you the summary page of your payment. Students are recommended to
print out this page for your own record by clicking W (Print). Student must also click L@5A AU

(Finish).

Wz %
ﬁ duganisvinsianisdisydu

sigandsanisadisziiu

suaslavimainidu Wiathsndu mindyfsasvinnfufiGeufooudr definwasdoadesatalil

FaAliSnms (e ]

Wg AT Thammasart University

aandnmn 9999999981

Ref Code 0002630932

nteyfiiand 000-0-29112-9

Ay 20,800.00 uw

Assniiion 10.00 um

suniludu 20.810.00 1w

Email Address I ) hotmail.com

Mobile No. (for sms) L
dmsusuians

Fuivimnuns 07/07/2010

naivisiems 14:46:15

Waaiasviums KT8420
dfunams 149160
Approval Code 753173

T ) (i)

13.8 For the safety of your online information, please click Log Out on the left panel menu to
completely log out from the system or click GO BACK to the main menu.

KTB Online Payment

* Paid already *
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14. For faculties/programs that require printed fee statement for other specified bank
payment:
14.1 After logging into the system, click on enrolment result on the left panel menu.

e Outstanding debt recognised.
measure debt/scholarship

1. (very urgent)

* Student manual %
* enrolment result .

(= Class/examination
14.2 Click on the Printer sign to print out your fee statement.
Enrolment result
yemester 1 /42010
Select é Print your fee statement. (Your payment option wil be announced in faculty notice.)

Please install Acrobat Reader to view fee statement. “ poser i‘

course(s) to enroll (all)

icourse cod —-— COUrse name —— Enrolment typejunit of credit Sec/Gr| campus
EM632 SOLID AND HAZARDOUS WASTE CONTROL AND MANAGEMENT] Credt 3 360001RANGSIT]|
115A7 AeATAINAIN Jdeduasa
EM800 THESIS Pass/Fal 3 360001 RANGSIT]|
Ingniinug

TU006 ENGLISH 2 Pass/Fail 3 360001 RANGSIT]
ENGLISH 2

TOTAL 3 course(s) 9 unit of credit

14.3 Click Ok to log out from the system, or click Cancel to stay in for other online activities.

Enrolment result

Semester 1 / «2010 »

!
Select é Print your fee statement. (Your payment option wil be announced in faculty notice.)

Please install Acrobat Reader to view fee statement. m

Message from webpage

course codel \?') s Sasaanmsdresins S vhudamsssnamasuuiat [PEUNE Of credtiSec/Gr| campus
EM632 SOLID AND HAZAR] 3 360001RANGSIT|
mMsAuANKAZIANS|
EM800 THESIS 3 360001RANGSIT|
mgniinug T
TUO06 ENGLISH 2 Pass/Fai 3 360001RANGSIT|
ENGLISH 2

TOTAL 3 course(s) 9 unit of credit|

14.4  You will be informed that your fee statement file is being generated. A light-yellow pop-up bar
will appear on top of the screen.

(2 dhiinmndnuuazil szusana awianmansssusians - Windows Internet Explorer,

(€I ‘g, hittp: f fonemy reqg2.bu, ac,thyregistr ar/student_invaiceRTFZ d=5232101068.avs2: “'“5”2‘ Beuug\e HP =

File Edit Miew Favorites Tools  Help
i Favorites |gg - ‘ & Al 5 ‘g P ! x | |
& To help protect your security, Tnternek Explorer blocked this site From downloading Files to your computer. lick here For aptions. x

Aavasvuiludiaya
nsaIsadnAg...
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14.5 Click on the pop-up bar and select Download file....

2 driinmzdnuuazil szusana awiinmansssusians - Windows Internet Explorer

Kaey o d: 3 +. & -
e [0 httpfomomn. g2t ac.thiregistrar/student _invoiceRTFZ adyear | ﬁeuug\e [

File Edit View Favorites Took  Help

¢ Favarites |gg .‘gm“"f.wm ‘@,. R T x| |

%, To help protect your security, Internet Explorer blocked this site from dowrloading files o your computer, Click here for options...

Ardeaseuiluaiaya
nssENAS...

File Download Fxl
Do you want to open or save this file?

% Mame: inv9999999931.ndf
e Type: Adaobe Acrobat 7.0 Dacument, 69,5KB

From: www.regz.tu.acth

[ Open ] [ Save ] [ Cancel

[ = “While files from the Internet can be useful, some files can potentially
arm your computer. |F you do not bust the source, do not open or
hi ter. 1F do hiot brust th da not
save this file. What's the rigk?

14.7 Print out your fee statement containing payment barcode at the bottom of the page and bring
it to the teller of the bank specified by your faculty/program to make payment. (If student’s

payment is not complete within the indicated date, your enrolment list will by removed from the
university's record.)

oo . Ao
I INENABSTTUATAT T gTaliis)
'.U"AI.H)DﬁfOiJ‘sE 15:37

TuusinsthezGumaavadaudou o 26300343

Statemert of Suuders Account

9359359561 i ———— mamsfinn 12553
sziumsAnen Wl Tassmsids ARz ARIZIRAnSsRATARS
mefin maefimnssand
it 2 Ene i i 3 B Tulagnisds =

7 e [T — reni
Mo Credit SeciGroup. AmountiBaht]
' s
: prye
. s
- Tilsapsasamuesuans et Guiftisnans -
anmihuimiuulasaarmon 594 Total 29,800.00
sherdilamaludufl 6 nsngna 2553 dudumnfisinms
. & _— 2 e .
Hiinermioe sfes s el et LY = Gdud
2 dindinlinacsazucei syt Fudl
(aeanafiaauazyesiuns
fnr—
@aefl 2 Fwfusunans)
a - - > a d_ 5 Vo
@ AV ANBTREESSHATARS Tunaesmsteedu eRminaiyd)

e

drszdhilameluiuf 6 nangnan 2553

Falizme: ETEG—

@ e s Company Cade 8541 WAtiRAN Shdent Gode (Ref 1] - 3339595581
raniane AR Ho R 2). 25300343

- & 10w = AR CBan Use Oy

AraamzidauEsu 29,800.00 i

Reccined By

ﬂ'ﬁ\nuﬁun"ﬁa’ﬂx

Roccined By
1010322411235 339581 26 200332350000
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COURSE ADDING-WITHDRAWAL, SECTION/GROUP CHANGING

and increasing/decreasing credit points for graduate THESIS or Dissertation course.

& Course adding-withdrawal, section/group changing within the same course and increasing
Idecreasing credit points for graduate THESIS or Dissertation course including payment can
be made multiple times within the indicated period of time. As per any activity requiring extra
payment, students must complete the payment process before starting other online activity.

15. After successfully accessing to registration system, click on ADD/Withdraw on the left panel menu.

Welcome!TO EDUCATIONAL SERVICE SYSTEM

topics

1. (very urgent)

%

I

announced by shadamsduwvius announced date 2 July 2010

@ ADDwithdraw

* Student manual

A AR TR RRTARTTUA

* The regulations for registration will appear on the screen. Click on enrol.*

16. Course adding - Students can search for your desired course by following 6.2 and 6.3. Select your
course by clicking on the BLUE enrolment card sign, the selected course will move to the upper
part of the screen. Your total credit points and payment amount will be calculated spontaneously.

course(s) to be added or withdrawn

Semester 1/2010 T SraTTaaT T AL

3

360001 Credit

Course name
delete]  LIFE CYCLE ASSESSMENT AND ECO-DESIGN

EM636
ADD COURSE

TOTAL CREDIT 3 Expense 6,000.00

Proceed Time
[change section/group)

EM632 SOLID AND HAZARDOUS WASTE CONTROL AND MANAGEMENT 3 ] 360001 Credit
EM636 LIFE CYCLE ASSESSMENT AND ECO-DESIGN 3 360001 Credit
EM800 THESIS 3 i 360001 Pass/Fail
TUOOG ENGLISH 2 3 i 360001 Pass/Fail
Specifycourse code TOTAL CREDIT 12
<<< Enter course code to search for course to enrol
(You may use *, e.g. EL™, to search for course sarting with EL.)
|__ADD__fcoursecodel _______ coursename __________________[unit of credit| Sec/6r |quantity lmit/remain fof plan/Quotal ___ Time ___|

course(s) to enroll
LevelMaster RANGSIT
,é‘ EMG36 LIFE CYCLE ASSESSMENT AND ECO-DESIGN 3 360001 9999/9999
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17. Course withdrawal — In case of an intent to discontinue with your selected course, click the BIN
sign. The selected course will move to the upper part of the screen. Your total credit points
deduction and half-refundable amount of your course fee (according to university regulation will be
calculated spontaneously).

course(s) to be added or withdrawn

Semester 1/2010

e

Course name

Tu0oo6 delete] ENGLISH 2 -3 360001 Pass/Fail
withdraw course

TOTAL CREDIT -3 Refund (2250)

course code course name Proceed TYPE Time
m hange section/groupj
EM632 SOLID AND HAZARDOUS WASTE CONTROL AND MANAGEMENT 3 ﬁ 360001 Credit

EMB00 THESIS 3 i wuol Pass/Fail

& In any regular semester, student's total credit points studied cannot be less than the minimum credit
points per semester indicated in the university regulations. If student wish to withdraw the course that
makes your total credit points less than the per-semester minimum, a permission to do so must be
granted by the head of your faculty.

& If students wish to withdraw all enrolled courses, please contact your faculty to make request
for a Leave (except for summer semester).

18. Section/group changing within the same course - Students must first withdraw course from the
current section/group (following 17) and add course in the new section group (following 16).

course(s) to be added or withdrawn

Semester 1/2010

Select editing mode  Standard ADVANCE

TU006 delete’ ENGLISH 2 -3 360001 Pass/Fail
withdraw course

TU006 delete’ ENGLISH 2 3 360002 Pass/Fail
ADD COURSE

TOTAL CREDIT

g group
EM632 SOLID AND HAZARDOUS WASTE CONTROL AND MANAGEMENT 3 ﬂ 360001 Credit

EMB00 THESIS 3 m 360001 Pass/Fail
TU00G ENGLISH 2 3 360002 Pass/Fail

19. Increasing/decreasing credit points for graduate THESIS or Dissertation course: clicking on
ADVANCE, students will be able to increase/decrease your credit points as indicated.

course(s) to be added or withdrawn

Semeaster 1/2010 Select editing mode  Standard ADVANCE

unit of ]
T

course(s) to enroll (all)
unit of Proceed Time)
section/group
3 [i'] Credt

course code COUrse name
360001

EM632 SOLID AND HAZARDOUS WASTE CONTROL AND

MANAGEMENT
EMBO0 THESIS @ 3
TU006 ENGLISH 2 (i}

Specifycourse code TOTAL CREDIT 9

360001 Pass/Fail
360001 Pass/Fail
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The course of which credit points are changed will move to the upper part of the screen; the total
payment amount will be automatically re-calculated for you.

course(s) to be added or withdrawn
Semester 1/2010 e e

unit of credit| Sec/Gr
3

360001

Course name
EM800
ADD CREDIT

delete] THESIS Pass/Fail

TOTAL CREDIT 3 Expense 6,000.00

S
[withdrawlchange section/group|
EM632 SOLID AND HAZARDOUS WASTE CONTROL AND MANAGEMENT ) ﬁ 360001 Credit
EMB00 THESIS 6 360001 Pass/Fal
TUOO6 ENGLISH 2 3 ﬁ 360001 Pass/Fal
Specifycourse code TOTAL CREDIT 12

20. Once you finish adding-withdrawal, section/group changing or increasing/decreasing credit points for
graduate THESIS or Dissertation course, you will see that additional payment (course adding only),
fee half-refund (withdrawal only), or payment deduction (adding withdrawal, section/group changing
and/or increasing/decreasing credit points) is already summarised for you on the screen. Click
Confirm enrolment on the left panel menu.

course(s) to be added or withdrawn

Semester 1/2010 Select editing mode  Standard ADVANCE
EM636 delete’ LIFE CYCLE ASSESSMENT AND ECO-DESIGN 3 360001 Credit
ADD COURSE
TUo06 delete’ ENGLISH 2 -3 360002 Pass/Fail
withdraw course
T — EMS00 [delete] THESIS 3 360001 Pass/Fail
ADD CREDIT
TOTALCREDIT 3 Egense 9,750.00

course(s) to enroll (all)

I T e e N
[withdrawlchance coction/arou

21. A summary page of your activity will appear on the screen, click Confirm enrolment again. In case
of any payment occurred, student must complete all payment procedures within the date indicated by
the university.

Confirm enrolment

please verify enrolment list
Once confirmed, please click Confirm enrolment.
Your enrolment list cannot be edited once confirmed.

EM636  ADD COURSE LIFE CYCLE ASSESSMENT AND ECO-DESIGN Credit 3 360001
TUD06 withdraw course ENGLISH 2 Pass/Fail 3 360002
EMS800 ADD CREDIT THESIS Pass/Fail 3 360001

Examination timetable

course code ----- Course name -—--——- Sec/Gr Midterm examination Final Examination
EM632 SOLID AND HAZARDOUS WASTE CONTROL AND MANAGEMENT 360001 -
AAIuANLarfansmAdTiLarnas A fuany

EM636 LIFE CYCLE ASSESSMENT AND ECO-DESIGN 360001
msdsafiuiginsaans waznsaanwuindeiivaad

EM800 THESIS 360001
Iniinug

Note: C=Lec L=Lab R=Con S=>5ef T=Tut
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COURSE WITHDRAWAL WITH A “W” REMARK

&> Course withdrawal with a W remark can be made when students decide not to continue with your
currently enrolled course after the late-enrolment period (indicated in activity calendar). In this case,
your course will still be shown in your academic record, but with a W remark instead of an F.

& In any regular semester, student's total credit points studied cannot be less than the minimum credit
points per semester indicated in the university regulations. If student wish to withdraw the course that
makes your total credit points less than the per-semester minimum, a permission to do so must be
granted by the head of your faculty.

& If students wish to withdraw all enrolled courses, please contact your faculty to make request
for a Leave (except for summer semester).

22. After successfully accessing to registration system, click on drop course (W) on the left panel menu.

* ctudent's profile

* ctivity calendar
- Quota request result

® rop course (w
* Student manual

Welcome!TO EDUCATIONAL SERVICE SYSTEM

1. (very urgent)

e

announced by dhadaasdwiius announced date 2 July 2010

enrolment result

* The regulations for registration will appear on the screen. Click on enrol.*

23. A list of your currently enrolled courses will appear on the screen, click the BIN sign in the course
you wish to withdrawal with a W remark.

course(s) to be added or withdrawn

Semester 1/2010 Select editing mode  Standard ADVANCE

|_coursecode | ______cousename [ unitofcredit | _____sec/er_______| TvPE [rime]

course(s) to enroll (all)

course code course name unit of credit Proceed [ Time)|

el
EM632 SOLID AND HAZARDOUS WASTE CONTROL AND MANAGEMENT 3 ﬁ 360001 Credit
EM636 LIFE CYCLE ASSESSMENT AND ECO-DESIGN 3 ﬁ 360001 Credit
EMB0O THESIS 3 ﬁ 360001 Pass/Fail
TU0O6 ENGLISH 2 3 ﬁ 360002 Pass/Fail

Specifycourse code TOTAL CREDIT 12

<<< Enter course code to search for course to enrol

(You may use *, e.g. EL¥, to search for course starting with EL.)
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24. After clicking the BIN sign, your selected course will move to the upper part of the screen. Any
further change cannot be made. Click on Confirm enrolment on the left panel menu.

* GO BACK

* search course

course(s) to be added or withdrawn

Semester 1/2010 = iy
COourse name

TUD06 delete] ENGLISH 2
withdraw course

360002 Pass/Fail

* calculate fees TOTAL CREDIT 3 No expense
® Class/examination D -
— - - e s w

[withdrawlchange section/ group|

EM632 SOLID AND HAZARDOUS WASTE CONTROL AND MANAGEMENT 3 ﬁ 360001 Credit

EM636 LIFE CYCLE ASSESSMENT AND ECO-DESIGN 3 ﬁ 360001 Credit

EMB00 THESIS 3 ﬁ 360001 Pass/Fail

Specifycourse code TOTAL CREDIT 9
<<< Enter course code to search for course to enrol

(You may use *, e.g. EL*, to search for course starting with EL.)

25. Click Confirm enrolment again to continue. (Once the enrolment is confirmed, students will not be
able to edit their enrolment list.)

Confirm enrolment

please verify enrolment list
Once confirmed, please click Confirm enrolment.
Your enrolment list cannot be edited once confirmed.

—
—— description Enrolment typelunit of credit] Sec/Gr |

TU006 withdraw course ENGLISH 2 Pass/Fail 3 360002

Examination timetable

course code - Ccourse name ——- Sec/Gr Midterm examination Final Examination
EM632 SOLID AND HAZARDOUS WASTE CONTROL AND MANAGEMENT 360001 -
AMIANANLAZARMINIAG TR LATIALEauAT I

EM636 LIFE CYCLE ASSESSMENT AND ECO-DESIGN 360001
maibzdiuigansdans wagnisaanuuinboiivial

EM800 THESIS 360001
Jnmiivus

Note: C=Llec L=Lab R=Con S=Self T=Tut

26. For course withdrawal with a W remark, there will be no fee payment or refund. However, students
are advised to always check your W withdrawal result by clicking enrolment result.

*No additional payment recognised.*

Please check your enrolment result.

enralment result

N

To make sure you get a W for the courses withdrawn, students are advised to re-log into the registration
system and access to enrolment result from the left panel menu.
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27. In your enrolment result, the course that is successfully withdrawn with a W remark will be shown 0
(zero) in unit of credit, together with the record of withdrawal in the lower part of the screen.

Enrolment result

Semester 1 [ 412010 »

course(s) to enroll (al)

course - COUrse name ------ Enrolment unit of | Sec/Gr|campus
code type credit
EMB32 SOLID AND HAZARDOUS WASTE CONTROL AND MANAGEMENT)| Credit 3 60001RANGSIT]|
f dRn1sMnaTi duduasia
EM636 LIFE CYCLE ASSESSMENT AND ECO-DESIGN Credit 3 360001RANGSIT]
mssnfiuiginsaans wazn fal
EMB00 THESIS Pass/Fail 3 360001[RANGSIT]|
Sunanfivug
TUOO6. ENGLISH 2 0 60002RANGSIT]|
NMEasnas 2

TOTAL 4 course(s “nit of credit|

Iment activity record

No. date/course List -——- course name —— unitof Sec/Gr Date/time
code credit printed
1 6 Jul 2010

EM632 enrol  SOLID AND HAZARDOUS 3 360001
WASTE CONTROL AND
MANAGEMENT
avsAANLazianIsNINaT
Asuaznandsduans

EM636 enrol  LIFE CYCLE ASSESSMENT 3 360001

AND ECO-DESIGN
anlssdiuiginsaans uaznns

aanuuuiviitami
EM800 enrol  THESIS 3 360001
Inmiug
TU006 enrol ENGLISH 2 3 360002
amasnae 2
2 6 Jul 2010
TU006 withdraw ENGLISH 2 -3 360002

Aungw 2

28. Click Log Out to successfully log out from the system after every online activity.

N\

(* copack |
e Enrolment result
Semester 1 / 42010 »

course(s) to enroll (all)

course  —— course name —— Enrolment unit of | Sec/Gr| campus
code type credit
EM632 SOLID AND HAZARDOUS WASTE CONTROL AND MANAGEMENT) Credit 3 60001 RANGSIT]|
n famsninansi Auduanie

LIFE CYCLE ASSESSMENT AND ECO-DESIGN Credit 3 600( SIT|
msilszfiuiginsdas uaznsaanuundisiivdd
THESIS Pass/Fai 3 6000 SIT|
Inendivius
ENGLISH 2 [1] 60002RANGSIT]|
aAEavngE 2

TOTAL 4 course(s) 9 unit of credit]
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Q1
Al

Q2
A2

Q3
A3

STUDENT’S REMINDER

Modem Access Control Code (the code received from The information Processing institute for
Education and Development (IPIED) when you were first registered as a Thammasat university
student) must remain secret at all time. In case students accidentally reveal this code to other
person, students are strongly advised to change this code with IPIED for the safety of your
information and online activities.

Student’'s enrolment activities via online registration (during first enrolment period and late
enrolment period) will be successful only after clicking to confirm enrolment and proceeding
through the online payment system successfully.

(( £@) can ot
__ ?_s—:_ =_;;r: = —

How do | know when to enrol?

Course enrolment period, late-enrolment period, adding-withdrawal period, and withdrawal with W
remark period are all indicated in student activity calendar. Students can look for further information
by logging on to www.reg.tu.ac.th; the student activity calendar is located in Current Student
section.

If the course(s) | wish to enrol is/are quota course(s), what should | do?

To enrol in quota courses, students must check the activity calendar at www.reg.tu.ac.th, Current
Student menu, for a specified date open for quota request. To make request for quota courses,
students must visit the office of the faculty your courses belong to. After your quota courses are
granted, enrol online during the normal enrolment period. On the enrolment screen, student can
click to retrieve all granted quota courses to fill your enrolment list for the semester.

If | forget my Modem Access Control Code, what should | do?

Come in person to the office of IPIED during office hours. The office of IPIED is located on the 4t
floor of Anakeprasongl building Tha-Prachan campus, TU-Internet center room SC2036 and

SC2040 is located on the 2" floor of SC building and The Educational Service Center building
Rangsit campus.
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Q4
A4

Q5

A5

Q6

A6

If | forget my ATM PIN code, can | complete my enrolment?

Online enrolment and payment system needs student’s 16-digit ID together with student's ATM
(VDB) PIN code for the payment amount to be deducted from your account. In case students forget
your ATM (VDB) PIN code, you will not be able to complete your online enrolment and payment
unless a new student ID with a new ATM PIN code is issued for you.

When an error notice appears after entering 16-digit card number and 4-digit ATM (VDB) PIN code,
what should | do?

If your ATM (VDB) PIN code is entered incorrectly 3 times, your online account access will be
automatically locked. Student must come in person to the branch of the bank by which your
account was issued, bringing along your student card, to make a request for account unlocking.

If | am unable to complete my enrolment or adding-withdrawal within the indicated period of time,
what will happen? And what should | do?

In case students are unable to complete your first enrolment prior to the semester commencement
date, students can only process your enrolment during late-enrolment and adding-withdrawal
period after semester commencement date (as indicated in student activity calendar). Student will
also have to pay fine for 45 Baht per day late (100 Baht per date late for graduate students),
starting from the first day of the late-enrolment period, weekends and official holidays excluded.

In case students are unable to add-withdraw course within the adding-withdrawal period (the first
14 days of regular semester and the first 7 days of summer semester), students must contact your
faculty office to request for special course-adding. And the courses withdrawn will be remarked with
Ws.
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